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Cuc Quan Iy Dugc QT.VP.02.03
—
Ma s6: QT.VP.02.03
Q[%i{%lgg},}&‘%,ﬁ?ﬁ;‘u Ngay ban hanh: 30[9(2045
TRANG PIEN TU CUA | Lénsia doi: 03
DUQC CUC QLD Téng sb trang: 06

dung cua qui trinh nay.

truong.

cdp trén mang noi bo dé chia sé thong tin.

i B Nguoi/bo phdn co lién quan phai nghién cuu va thuc hién dung cdc noi
2. Noi dung trong qui trinh nay cé hiéu luc thi hanh nhuw sw chi dao cua Cuc

3. Mbi phong trong Cuc chi dugc phdn phéi 01. Khi cdc phong c6 nhu cau
phan phdi thém tai li¢u phai dé nghi véi Ban QMS. File mém dwoc cung

NOI NHAN (ghi & noi nhén réi dénh dau X 6 bén canh)

| Léanh dao Cuc | Phong Dang ky thude
| Ban QMS 0 | Phong Quin 1y chat lwgng thudc
| Vin phong Cuc | Phong Quan ly gia thudc
| Phong KHTC 0 | Phong Quan ly thong tin quing
cdo thuoc
Phong Phap ché & Hoi nhap j | Phong Quan ly my pham
7| Phong Quén ly kinh doanh Phong Thanh tra Dwoc & My
duwgc pham
| Vanphong NRA q | Trung tim dao tao va hd tro )
doanh nghiép duwgc & my pham
0| Tap chi dwge & my pham
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Cuc Quain ly Dugc QT.VP.02.03

BANG THEO DOI TINH TRANG SUA POI

STT | Ngay siva ddi | Vi tri sira doi Noi dung sira doi Ghi chu

1 31/12/2014 Toan by quy |- Chinh sita format theo
trinh QT.QLD.01.01

2 14/01/2015 - Stra tén quy trinh

3 14/01/2015 Muc 7 - Stra lai lvu do

4 - Stra Cuc Quan ly Dugc Viét
Nam thanh Cuc Quan ly Dugc

S - Stta TCVN ISO 9001:2000
thanh TCVN 9001:2008

6 - Sta Quyét dinh  sb

2964/2004/Qb-BYT thanh
Quyeét dinh 3861/QD-BYT

7 - Thay thé Nghi dinh
55/2001/ND-CP  bing Nghi
dinh 97/2008/ND-CP

8 9/2015 Toan bo quy | - Stra lai so dd quy trinh va
trinh dién giai
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Cuc Quan ly Dwoc QT.VP.02.03

1. MUC DICH

- Cung cap, tra clru thong tin trong cong tac quan ly nha nudce vé linh vuc
duoc, m§ pham.

- Quy dinh trinh ty, trach nhiém cda cd nhan, don vi lién quan trong viéc
thue hién cung cip, ding tai, cip nhat thong tin.

2. PHAM VI AP DUNG
- Ap dung cho tat ca cac don vi, ca nhan ¢6 lién quan thugc Cuc QLD.

3. TAI LIEU THAM CHIEU

- TCVN ISO 9001:2008 \

- Nghi dinh sé 72/2013/NDP-CP, ngay 15/7/2013 ctia Chinh phi vé quan
ly, cung cap, str dung dich vu Internet va thong tin dién tir trén Internet.

4. TRACH NHIEM THUC HIEN

- Chanh Vian phong chiu trach nhiém kiém tra va dam béo nhitng quy dinh
duoc tuan thu.

- Trudng phong, Giam dbe Trung tam céc don vi thude Cuc QLD c¢ trach
nhiém cung cap théng tin lién quan dén hoat dong cta don vi minh, dam bao noi
dung chuyén moén va chinh xac théng tin va dé xudt Cuc trudng phé duyét, ph01
hop voi Vén phong thuc hién dang tai, cap nhat thong tin.

- Chuyén vién quan tri Website Cuc Quan ly Duogc chiu trach nhiém dang
tai, cdp nhat thong tin trén Website.

5. DINH NGHIA VA CHU VIET TAT
S.1. Pinh nghia:

- Trang thong tin dién tir Cuc Quan ly Duogc trén Internet (Website Cuc
Quan ly Dugc) la trang thong tin dién tir ciia Cuc Quan ly Dugc c6 chic nang
cung cap thong tin chinh thirc trén Internet cho cac don vi trong nganh (bao goém
cac tht tuc hanh chinh, cac quy trinh thao tac chuén, két qua giai quyét céc thi
tuc hanh chinh, cdc thoéng tu xin y kién, ...), nhan dan trong nudc va ngudi nude
ngoai vé duong 16i, chu truong cta Péang, chinh sach va phdp luat cia Nha
nudce, cua Bo Y t€ va Cuc Quan Iy Dugce vé cong tac Dugc, m§ pham va céc linh
vuc lién quan khéc nhdm bao vé, chim séc va nang cao stc khoé nhan dan.

- Chuyén vién quan tri Website Cuc Quan ly Dugc: la chuyén vién thugc
Vin phong Cuc chiu trdch nhiém thu nhéan, dang tai, chinh stra thong tin trén
Website Cuc Quan ly Dugc.
5.2. Chir viét tit:

- CT: Cuyc trudng.

- PCT: Ph¢é Cuc truodng.

- TP: Trudng phong.

- GPTT: Giam déc trung tAm.

- CVQT: Chuyén vién quan tri Website.

- CV: chuyén vién cac don vi.
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Cuc Quan ly Dugc QT1.VP.02.03

- Website: Trang thong tin dién tir Cuc Quan ly Dugc.

6. QUY DINH CHUNG:
6.1 Noi dung dang tai, cap nhat thong tin:
- Thong tin vé chtrc nang, nhiém vu, co ciu to chirc bd may.
- Thong tin Ve hé thong véan ban quy pham phap lut.
- Thong tin vé chién lugc, quy hoach, phat trién nganh.
- Huéng dan, quy trinh, thi tuc lién quan dén thu tuc hanh chinh cong.
- Mot s6 chuyén muc theo chirc ning, nhiém vu cta cac don vi thuée Cuc
QLD.
6.2 Tai liéu dé phu vu ding tai:
- Thong tin lién quan dén nganh, hoat dong cta Cuc.

6.3 Hinh thuc diang tai, cap nhat thong tin:

- Thong tin dua 1én Website 12 céc vin ban da cé sd, ddu ctia Cuc di duge
chuyén dbi sang file.pdf, file.jpg; hodc 1a mot file nén gdm: céc vin ban da cb
50, dau ctia Cuc QLD di duoc chuyén dbi sang file.pdf, file.jpg (néu cd), danh
sach dinh kém file excel, file.pdf

- Khi nhan duoc yéu cau ding tai, chinh sira thong tin cta don vi, CVQT
bdo cdo CVP dé tién hanh viéc ding tai, chinh sira thong tin.

- Tai liéu giri Van phong gbm co:

+ Cong vin d& nghi ddng tai, cap thong tin.

+ Y kién chi dao cua Cuc trudéng, LDC.

+ Théng tin ban ctng va ban mém (néu co).

- Déi v6i cac van ban do cac PCT ky ban hanh c¢6 noi nhén 1a Website
Cuc QLD, phiéu trinh ¢ y kién chi dao ctia PCT thi vao ngay thr sdu hang tuan,
Vin phong tap hop va trinh xin ¥ kién Cuc trudng trude khi dua 1én Website.

6.4 Tai khoan quéan tri Website:

- Tai khoan quén tri trang Website 1a tai khoan toan quyén, duy nhét bao
gom 10 ky tu trong d6 CVP quén ly 5 ky tw, CVVP quéan Iy 5 ky tu . Qué trinh
thuc hién cia CVQT (tir lac bit dau va khi két thic) déu cé sy gidm sat ctia CVP
va chuyén vién don vi ¢6 théng tin dugc ding tai, cip nhat. Dinh ky vao cudi
ngay th Sau hang tudn tai khoan quan tri trang Website dugc thay doi dé dam
béo an toan.

6.5 Kiém tra ndi dung sau khi diing tai:

- Ngudi thuc hién kiém duyét thong tin gom: Chénh Vin phong, dai dién
bo phan QMS, CVQT, chuyén vién don vi c6 thong tin dugc déang tai.

- Sau khi viéc dang tai, chinh stta thong tin hoan thanh, ngudi thuc hién
diém duyét thong tin ky x4c nhan vao sb theo doi dang tai, cdap nhat thong tin
(BM.VP.02.03/01).
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Cuc Quan ly Dugc

QT.VP.02.03

7. NOI DUNG QUY TRINH

7.1. So' dd quy trinh:

Ngu’(ﬁ Vg Trinh ty thyc lﬁé}n o ta; sl Th(,n gan
hién : mau thue hién
1E, GBTT Cung cip thong tin 121 I gdy
LB 7.2.2 2 ngay
Phé duyét
Y
CVQT Ding tai, cap nhat 723 1.5 ngay
h 4
TR, GBTT A 7.2.4 Thuong
: Luu ho so
CVQT xuyén

7.2. M6 ta quy trinh:
7.2.1. Cung cap thong tin:

Thoi gian thwe hién toi da: 5 ngay

Cén cr chire nang, nhiém vu cta don vi, chi dao cta Cuc truéng, LDC:

- TP, GPTT chi dao chuyén vién thu thip, bién soan thong tin trinh LDC
phé duyét.

7.2.2. Phé duyét:
Thoi gian thwe hién toi da: 2 ngay
LDC xem xét:
- Néu ddng y: ky phé duyét.
- Néu khong dong y: quay lai bude 7.2.1

7.2.3. Dang tai, cap nhat:

Thoi gian thiwce hién téi da: 1.5 ngay

- Sau khi thong tin dugce phé duyét, TP, GPTT ky cong vin dé nghi Van
phong Cuc thuc hién viéc ding tai, cap nhat thong tin.

- CVQT thuc hién viéc dang tai, cap nhat thong tin.

7.2.4 Luu hd so:
Thoi gian thuc hién: ngay sau khi hoan thanh viéc dang tai, chinh sira
thong tin.
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Cuc Qudn ly Dugc QT.VP.02.03

HO so luu trit théng tin gdm: ban cting, ban mém théng tin dua 1én
Website, cong vin dé nghi cta dn vi va phiéu trinh da dugc LDC phé duyét.

8. HO SO CUA QuUY TRINH:

- Cong vin dé nghi (trir trudng hop thong tin duoc phé duyét vacody kién
chi dao ctia Cuc trudng hodc Lanh dao B0 vé viéc dang tai, cap nhat thong tin).

- Phiéu trinh Cuc tru:cmg (néu co)

- Théng tin ban cimg va ban mém (néu cd).

9. BIEU MAU:
- BM.VP.02.03/01: Sé theo d&i ding tai, cip nhat thong tin trén Website.

Ngay dp dung: 309|205 Lén ban hanh: 03
6/6



CUC QUAN LY DUQC BM.VP.02.03/01
VAN PHONG

SO THEO DOI THONG TIN DANG TAI, CAP NHAT THONG TIN TREN WEBSITE
CUA CUC QUAN LY DUQC

Phong dé Hinh thire cap nhat Nguwdi thue hién (kiém

At ) 5 = A ) et e
xua B Cap nhat duyét va dang tai)

Stt Negay | Ky hiéu & trich dan viin ban




